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1.0011e noJioKeHus

1.1. TlonoxxeHre O KOMHUCCHUHU TIO MPO(PECCHOHAIBHON ITHKE PaOOTHUKOB
['BOY COHII Ne 19 r. Cepanu (manee — Ilonmokenue) paszpaboTaHo B
cootBeTcTBUM ¢ Komekcom mpodeccHoHaIbHOM ATUKUA U CIY)KEOHOTO MOBEIACHUS
pabotHrkoB I'BOY COIL Ne 19 r. Ceizpanu.

1.2. Hacrosamum IlomoxeHnueMm OIpenenstoTcss NPUHLMIIBI M IpoLeaypa
bopMHUpOBaHUS ¥ JACITCIBHOCTH KOMHCCHH TIO TNPOGEeCCHOHATBHON JTHKE
pabotaukoB ['6OY COILL Ne 19 r. Cezpanu (nanee coorBeTcTBeHHO — Komuccus,
Yupexaenue).

1.3. B cBoeit pestenbHocti Kommuccusi pyKOBOJCTBYETCSl JEHCTBYIOIIUM
3aKOHOAATEIBCTBOM 00 o0Opa3oBaHuM, YycTaBOM Yupexnenus, Koaexkcom
npo¢eCCUOHANIBHON ATUKH U cykeOHoro nosenenus padotuukoB 'BOY COI Ne
19 r. Coepanu (nmanee - Konexc mnpodeccHoHanbHON S3THKH U CIIYKEOHOTO
noBeZeHUs! pa0OTHUKOB) U HacTosuM [lonoxxeHueM.

1.4. OcHOBHBIE LIEJIH IEITEIBHOCTH KOMUCCHH:

® KOHTPOJIb COBMECTHO C aJIMUHHUCTpanMen YUpexaeHHus: COOJII0ICHUS
MeJarOTMYeCKUMH PaOOTHUKAMHU JIEUCTBYIOIIETO 3aKOHOJATEIhCTBA
00 oOpasoBanuu, yctaBa Yupexnaenus, Komekca npodeccroHalbHOM
ATUKH U CIY’KEOHOTO MOBEACHUS paOOTHUKOB;

® [PEIOCTaBIICHUE pPa0OTHUKAM KOHCYJIbTAllMOHHOM TIOMOIIM IO
Pa3pEIICHUIO CIIOKHBIX STUYECKUX CUTYAIINH;

e mpoduIakTuKa KOHGIUKTHBIX CUTYyalldid B COOTBETCTBUU C HOpMaMH
npoheCCUOHAIBHOM 3TUKU;

® [OUCK  KOMIIPOMHUCCHBIX  pEIIEHWH  Npu  BO3HUKHOBEHUU
KOH(MIJIUKTHBIX CUTYaIUH;

® IMPOBEICHUE  NPEABAPUTEIBHOIO  paCCICIOBAaHHUS  HAPYIICHUS
paboTHUKAMU HOPM TMPO(GECCHOHAIIBHOM ATHUKHU C IEJIbIO0 BBISICHEHUS
BO3MOYXHOCTH pa3pelieHuss BO3HUKIIEH JTHYECKOW MpodiieMbl 0e3
MIPUMEHEHUSI MEp JUCIUTUIMHAPHOTO B3bICKAHUS,

® [OATOTOBKA MPEIJIOKEHUN ISl BHECEHUSI U3MEHEHUN U JONOJIHEHUU
B Komekc mpodeccHoHaNbHON ATUKH M CIIY’)KEOHOTO TOBEICHUS
pPabOTHUKOB.

2.@opMupOBaHNE KOMMCCHU M OPraHM3alUA ee PpadoThl
2.1. B cocraB KOMUCCUHM BXOAAT TpH HauOosiee KBATU(PUIUPOBAHHBIX U

aBTOPUTETHBIX MPEJCTaBUTENEH OT pabOTHUKOB, U30MpPaeMbIX OOIUM coOpaHuEM
PabOTHUKOB.



IlepcoHanbHBII COCTaB KOMMCCHUM YTBEPKAACTCA NPUKA30M IHPEKTOPA.
Jupektop YupexaeHus: He UMEET MpaBa BXOJUTh B €€ cOCTaB. YJIeHbl KOMUCCUU U
npuBJeKaeMble K ee pabore ¢usznueckue Juia padboTaloT Ha Oe3BO3ME3IHOMN
OCHOBE.

2.2. CocraB komuccuu (QopMHpyeTcs TakuM oO0pa3oM, 4YTOOBl Oblia
UCKJIIOYCHA BO3MOXXKHOCTh BO3HUKHOBEHHS KOH(JIUKTa WHTEPECOB, MOTYIIETO
MOBJIUATH HA IPUHUMAEMbIE KOMUCCHUEH PEILICHHUS.

2.3. U3 4ncna 4iI€eHOB KOMHCCHUM Ha €€ IIEPBOM 3aCENAHUU NPSIMBIM
OTKPBITHIM TOJIOCOBAHUEM MPOCTHIM OOJILITUHCTBOM T'OJIOCOB CPOKOM Ha OJIMH TOJ1
BBIOMPAIOTCS TIpEJICeaTeNb, 3aMECTUTENb MpeJceaaTelis, CEKpeTaph.

2.4. ITpencenaresnb KOMUCCHUM:

® OpraHusyer paboTy KOMUCCHUH,

® CO3bIBACT U MPOBOJUT 3acCEIaHUsI KOMUCCHUU;

® J1acT MOPYYCHUS YICHAM KOMHUCCHH, MPUBJICKAEMbIM CIEIUATUCTAM,
JKCIIepTaM;

® [IPEACTABIISIET KOMUCCHUIO B OTHOIICHUSX C aIMUHUCTPALINEH;

® BBICTYNAaeT Mepe] Y4YacTHUKaMU OO0pa3oBaTEIbHBIX OTHOLIEHUH C
COOOIICHUSIMU O  JCSATEIBHOCTH  KOMHCCHHM,  MPEACTABISICT
MMCbMEHHBIN €KETOAHBIII OTYET O €€ MACATEIbHOCTU JUPEKTOPY
YupexneHusl.

2.5. B orcyrcTBHE TIpeacenaTenss KOMACCUU €r0 MOJTHOMOYHUS OCYIIECTBIISIET
3aMECTHUTEIIb MPEeACeaaTes.

2.6. Cekperapb KOMHUCCHMM OTBEYAET 3a BEICHHUE JICJIONPOU3BOJICTBA,
perucTpanyio oOpalleHuil, XpaHEHHWE JTOKyMEHTOB KOMHCCHUM, TOITOTOBKY €€
3acejaHuu.

277. Ilpy  BO3HMKHOBEHMH MNpPSIMOM  WJIM  KOCBEHHOM  JIMYHOU
3aMHTEPECOBAHHOCTH JIIOOOT0 YJIEHa KOMHMCCHH, KOTOpas MOXKET IPUBECTH K
KOH(DJIMKTY MHTEPECOB NPH PACCMOTPEHUH BOMPOCA, BKIIOYEHHOTO B MOBECTKY
JIHS, 9JICH KOMHCCHH O0si3aH 0 Hadana 3acedaHMs 3asgBUTH 00 3ToM. B Takom
Clly4ae OH HE MPUHUMAET YYacTHUsl B PACCMOTPEHUH YKa3aHHOTO BOMPOCaA.

2.8. Ilpeacenarens mpu HEOOXOIUMOCTH UMEET MPABO MPUBJIEKATH K paboTe
KOMHUCCHUH B Ka4€CTBE AKCIEPTOB JIOOBIX COBEPIICHHOJETHUX (DHU3UUECKUX JIUIL C
MIPaBOM COBEIIATEILHOTO royioca. [IpuBiekaembie K paboTe JHIA JTOJDKHBI OBITh
O3HAKOMJIEHBI MOJ] POoCNUCh ¢ HacTosiuM llonoxkenrem A0 Hayana ux paboTHl B
COCTaBE KOMHUCCHHU.

2.9. YnenaM KOMHMCCHM M JIMIIAM, YYacTBOBAaBIIMM B €€ 3acelaHusX,
3anpeniaeTcss  pasriiamarh  KOHQUACHIHMAIbHbIE  CBEIEHHUS, CTaBIIME UM
W3BECTHBIMH B XO/i¢ paboThl Komuccuu. Mubopmarus, momydeHHas B MpoIecce
NESATETLHOCTH, MOXKET OBITh MCITOJIb30BaHA TOJBKO B TIOPSIKE, TPETYCMOTPEHHOM



denepanbHBIM 3aKOHOM 00 wuH(pOpMaIu, WHPOPMAIMOHHBIX TEXHOJIOTHSIX H
3ammuTe HHOOPMAIIUH.

2.10. 3acemaHus KOMHCCHHM TPOBOJATCS TI0 Mepe HEoOXOIUMOCTH.
KBopymom a1t ipoBeieHUs 3aceiaHusl SIBISCTCS IPUCYTCTBUE HA HEM 2/3 4JIeHOB
KOMHUCCUU. PellieHuss TNPUHUMAIOTCS OTKPBITHIM  TOJIOCOBAHUEM  MPOCTHIM
OOJIBIIIMHCTBOM T0JIOCOB. B cilydae paBeHCTBAa TOJIOCOB PEIIAIONIUM SIBJISIETCS
roJIOC €€ MpeceaTersl.

3.1lopsiiok padoThl KOMHCCHHA

3.1. OcHoBHO# (hopmMOli pabOThI KOMHCCHU SIBIISIETCS 3aCEIAHNUE.

OcHoBaHuEM 1Sl IPOBEICHUS 3aceJaHus SBIISIETCA MMCbMEHHOE O0pallleHne
B KOMHUCCUI0O YYaCTHUKA 0OOpa3oBaTeiIbHBIX  OTHOIIECHHH,  COJEpKallee
MH(OpMAIUIO 0 HAPYIIEHUH paOOTHUKOM HOPM MPO(PECCUOHATIBHOM 3THKHU.

3.2. Komuccuss He paccMaTpUBaeT COOOLIEHUS O NPECTYIUICHUSAX U
aJIMUHUCTPATUBHBIX IPABOHAPYLICHUSIX, a TAaK)K€ aHOHMMHBIE OOpalleHus, He
IPOBOAUT MIPOBEPKHU O (paKTaMm HapyLIEHUs TPYTOBOU JUCIUILIUHBIL.

3.3. Komuccuss nomkHa o00ecHeuuTh CBOEBPEMEHHOE, OOBEKTUBHOE U
COpPABEAJIMBOE PpPACCMOTPEHHE OOpalleHus, COAEpKallero HHPOPMaLUUl O
HapylIEHUU PAaOOTHUKOM HOPM MPO(PECCHOHAIBHON ATHUKH, €ro pa3pelieHUE B
COOTBETCTBUM C 3aKOHOJATEIBCTBOM 00 OOpa3oBaHUHU, YCTAaBOM YUpEKICHUS,
KonexkcoM npodeccnoHanbHOW 3THKM U CIIY>)KEOHOrOo MOBEACHHS PaOOTHUKOB U
HacTosmM [lonoxeHnem, a Takke UCITOJIHEHHUE MPUHATOIO PELICHHUS.

3.4. Tlpencenatenb KOMUCCUM TPH TMOCTYIUIEHUH K HEMY HH(POpPMAIIUH,
coJieprKallled OCHOBAHUS IS IPOBEACHUS 3aCE€1aHUsI KOMUCCHH:

B TE€UEHHE TpeX pabouux AHEW Ha3zHaydaeT Aary 3acefaHust komuccuu. [Ipu
TOM JaTa HE MOXET ObITh Ha3HauyeHa IMO3JIHee CeMH pabouyux AHEH co AHS
NOCTYIJIEHUSI YKa3aHHOM MH(pOpMalnu (B yKa3aHHbIE MEPUOJIbI HE 3aCUUTHIBACTCS
BpeMsi BPEMEHHOTO OTCYTCTBUSI pAa0OTHHKA 10 YBAXKUTEIbHBIM MPUYMHAM:
00Je3Hb, OTMYCK U T.I1.);

OpraHu3yeT O3HaKOMJICHHE pabOTHHMKA, BOIPOC O KOTOPOM paccMaTpUBaeT
KOMHUCCHSI, WICHOB KOMHUCCHH W JPYTHX JIMI, Y4YacTBYIOIIUX B 3aceJaHUU
KOMHUCCHH, C TIOCTYTUBIIIEH HH(OpMAIUEH TI0T POCIIHCH.

3.5. 3acenaHue KOMHUCCUU TMPOBOJUTCA B MPUCYTCTBUU paOOTHUKA, B
OTHOUIEHUH KOTOPOTO paccMaTpuBaeTCsl BOMPOC O COOJIIOJCHUH HOPM
npodeccuoHanbHOl 3THKU. [Ipy HaJMYMKM TUCBMEHHOM MPOCHOBI pabOTHHKA O
pPacCMOTPEHHH YKa3aHHOTO Bompoca 0Oe3 ero ydacTusi 3aceJaHue KOMHCCHUU
IIPOBOJUTCS B €r0 OTCYTCTBHE.



B cnyyae HesBkM paboOTHMKAa Ha 3acelaHue NpU OTCYTCTBUU €ro
MMCbMEHHON MPOCHOBI O PACCMOTPEHHM YKa3aHHOTO BOmpoca 0e3 ero yyacTus,
paccMOTpeHHre Bompoca oTkiajabiBaeTcsa. [loBTopHass HesiBka paboTHUKa 0e3
YBOXUTEJIbHBIX MPUYMH Ha 3acelaHue KOMHCCHHM HE SIBJIIETCS OCHOBAaHUEM JIJIs
OTJIO)KEHHSI PAcCMOTpEHHsl Bompoca. B 3ToM ciayyae KOMHCCHS MPUHUMAET
pElIeHEe MO CYLIECTBY BONPOCAa MO MMEIOIIMMCS MaTepHUajiaM M BBICTYIUIEHUSM
NPUCYTCTBYIOIINX HA 3aCEaHUU.

3.6. Pa30uparenbCcTBO B KOMHMCCHUHM OCYIIECTBISIETCA B Mpeaenax Tex
TpeOOBaHMI M TIO TEM OCHOBAHMSIM, KOTOpbIE M3JIOKEHBI B OOpaIICHUH.
N3menenue npenMera u (WJIM) OCHOBaHHS OOpallleHUs B MPOIECCE PACCMOTPEHUS
BOIPOCA HE JOIMYCKAIOTCSI.

3.7. Ha 3aceqaHuy KOMUCCUHU 3aCIIYIIMBAIOTCS MOSICHEHUS pabOTHHKA (C €T0
corjacusi) Y MHBIX JIML, pacCMaTpUBAIOTCS MaTepuaibl MO CYLIECTBY
NPEABABISIEMBIX IPETEH3UH, a TAKKE JIOMOJHUTEIbHBIE MaTEpUAIbI.

3.8. Ilo utoramMm paccMOTpEHHUs BOIPOCA KOMHUCCHS NPUHUMAET OJHO H3
CJIECIYIOIINUX PEIICHUM:

® YCTAHOBUTb, YTO PabOTHUK cOOJIIOJal HOPMBI NpOodeCcCHOHATBHON
ITUKH;

® YCTaHOBUTh, YTO PAOOTHUK HE COOJI0aT HOPMbI TPOPECCUOHATILHON
OTUKH, M PEKOMEHJOBATh JHUPEKTOPY YUpEeXKACHUS YyKa3arb
pabOTHUKY Ha HEAOIYCTUMOCTh HAPYIIEHUSI YKa3aHHBIX HOPM;

® YCTaHOBWTb, 4yTO0  paboTHHK  Tpyodo HapyIal HOPMBI
NpoQECCHOHAIBHON  3THKM, M  PEKOMEHJO0BaTh  JUPEKTOPY
VYupexxaeHuss paccCMOTPETh BO3MOKHOCTh HAJIOXKEHUSI Ha pabOTHUKA
COOTBETCTBYIOIIETO AUCLHMILIMHAPHOTO B3bICKAHMUS;

® YCTAaHOBUTb, YTO PAOOTHUKOM OBUIM COBEpILEHBbI AeHcTBUS (WIH
UMEJIO  MeCTo ero 0Oe3neilcTBue), cojaepKallue  MpU3HAKU
aAMUHUCTPATUBHOTO MPABOHAPYIIECHUS WJIM COCTaBa MPECTYIUICHUS, U
BO3JIOXKUTh Ha TMpeAcenaresiss KOMHCCHMM OOSI3aHHOCTh IEpeaaTh
MH(pOpPMAITUIO O COBEPIICHUU yYKa3aHHOTO JeHcTBUS (0€31eHCTBUM) U
NOATBEpKAAIoLUE 3TOT (AKT JOKYMEHTHI B MPABONPUMEHUTEIbHBIC
OopraHbl B TEYCHHE Tpex pabouymx [HEW, a Mpu HEOOXOAMMOCTH -
HEME/JIEHHO.

4. Ilopsiaok opopMJieHHsI pellIeHUIT KOMUCCUH
4.1. Pemenuss komuccud O(GOPMISIIOTCA  HPOTOKOJAMH,  KOTOpBIE

MOJIUCHIBAET NPEACENATeNlb U CEKpeTapb. PenieHuss KOMHUCCUUM HOCSAT A
TUPEKTOpa YupekaeHus: 00s13aTeIbHBIN XapaKTep.



4.2. YneH KOMHCCHH, HE COTJIACHBIM C pELIEHUEM, BIIPABE B MHCbMEHHOM
dbopmMe U3N0KUTH CBOE MHEHUE, KOTOPOE MOMJIEKUT 00513aT€IbHOMY MPUOOIICHUIO
K TIPOTOKOJIY U C KOTOPBIM JIOJIKEH ObITh 03HAKOMJICH IeJarOTHYeCKuil pabOTHUK,
B OTHOIIEHUHU KOTOPOT'O MIPUHSATO PELICHUE.

4.3. Konmuu mpoToKoia B TEYCHHE TpPEX pabouuMx JHEW CO JHS 3acelaHus
NEPENAIOTC  JUPEKTOpY YUpeXIeHuss U pabOTHUKY, BOIPOC KOTOPOTO
paccmarpuBaics. Eciim Ha 3acelaHuy KOMHCCHM PacCMaTpHUBAJIOCh HECKOJIBKO
BOIIPOCOB, TO PAOOTHUKY MEpPENAETCs BBIMHCKA W3 MPOTOKOJIA TOJBKO MO €ro
Borpocy. [lo pemeHno KOMUCCHUU KOMUS MPOTOKOda (BBIMUCKKA M3 MPOTOKOJIA)
NepenacTcs UHbIM 3aMHTEPECOBAHHBIM JIMIIAM IO UX MMCbMEHHOMY 3aIpocy.

4.4. lupexktop YupexaeHus o0s3aH B TEUCHUE MATU pabOyuX JHEH co JTHSA
NOCTYIJIEHUSI K HEMYy IMPOTOKOJA B MUCBMEHHOW (opme NpOHHPOPMUPOBATH
KOMHMCCHUIO O TMPHUHATBIX MM MEpAaxX MO CYIIECTBY PAaCCMOTPEHHOIO BOMPOCA.
Pemienne pupektopa YupexkacHUsi oOriamiaeTcss Ha OJbKaieM 3aceaHuu
KOMMCCHU.

4.5. Komus mnpoToKoja 3aceiaHusi KOMHMCCHUM WJIM BBIIACKA W3 HEro
IpUOOIAeTCs K JIMYHOMY Jeily paOOTHHMKA, B OTHOLIEHHUH KOTOPOIO paccMOTpEH
BOIPOC O COOIOACHUN HOPM IIPO(HECCUOHATIBHON ITHKHU.

5.00ecneuenue 1eATEJIHLHOCTH KOMUCCHH

5.1.0pranu3aliuoHHO-TEXHUYECKOE U JOKYMEHTAllMOHHOE OO0eCleueHue
JEATEIIBHOCTH KOMHCCHH, a TakKe WH()OPMHUpPOBAHHE €€ YICHOB O BOIIpOCax,
BKJIFOUEHHBIX B MOBECTKY JHSI, O JaT€, BPEMEHU M MECTE MPOBEACHUS 3aceaaHusl,
O3HAKOMJICHHME YJICHOB KOMHCCHMM C MarepuajaMu, IMpeICTaBIIEMbIMUA JJIs
00CyXIeH!s Ha 3aCe/IaHNH, OCYIIICCTBIIIET CEKPETaph.
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